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Requesting an Audit 

 

 Select Students (Select the icon) 

 

 Enter a Students Ramapo ID Number  or  Search by Student Name 

o Entering the Student’s Ramapo ID Number 

 Example:  R00123456 (Must enter Capital Letter “R”) 

 Click Submit   

 

o Search by Student’s Name (Not Recommended Search) 

 Enter Student’s First Name 

 Enter Student’s Last Name 

 Click Search   

 All students with this name will appear on the screen 

 Click next to the name you want to select 
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 Click Run Declared Programs   

 

 Click View Audit  

o Click on the most recent audit generated (Located at the Top) 

 You will be able to view all audits run by/for the student on the screen 

 Scroll up and down to see the requirements of the student’s course of study 

 At the bottom of the audit is a legend to explain the colors and symbols associated with 

the document 

Printing the Audit 

 Click Printer Friendly Located Near the Graphs   

 The graphs will not print.  Only the audit text is printed 

Review Student Name and ID Number 

Student’s Degree Program 

 

Catalog Term and Year 


