
RAMAPO COLLEGE OF NEW JERSEY

STAFF TRAINING REQUEST

1. 
NAME:  ______________________________ 

2.  
TITLE:  ______________________________
3. UNIT: _____________________________________
4. 
 DIVISION:  __________________________ 

5. 
TITLE OF COURSE OR PROGRAM:  ___________________________________________________

6. 
SCHOOL OR AGENCY CONDUCTING:  ________________________________________________ 

7.  
LOCATION OF SCHOOL OR AGENCY:  ________________________________________________

8. DATES:  from____________ to _______________

9. COURSE DESCRIPTION:  (If more space is needed, use reverse side)

_____________________________________________________________________________________
_____________________________________________________________________________________

10. OBJECTIVE OR PURPOSE OF TRAINING:  (If more space is needed, use reverse side)

_____________________________________________________________________________________
_____________________________________________________________________________________


11. 
ARE COURSES JOB RELATED?     






(please check)  If yes, please explain
_____________________________________________________________________________________
_____________________________________________________________________________________
12. COST OF TRAINING:  $________ 
13.  
EMPLOYEE SIGNATURE:  ____________________________
14. 
WILL YOUR UNIT ABSORB THE COST?  
Yes______  
No_______

IF YES, ACCOUNT #: _________________________

   

IF NO, PLEASE CONTACT THE DEPARTMENT OF HUMAN RESOURCES AT 

EXTENSION 7506 TO DISCUSS FUNDING OPTIONS.

15. AUTHORIZED SIGNATURES:

UNIT HEAD:  
___________________________________________  
DATE:  
_______________

DIVISION HEAD:  ___________________________________________  
DATE:  _______________

DIRECTOR OF HUMAN RESOURCES:  _________________________  
DATE:  _______________


3/14/07












OFFICE USE ONLY


Sex:  	__


Ethnicity:  __


Emp. Category:


	CWA     		___


	IFPTE	 	___


AFT       	___


	Mgr.    		___





Yes





No








