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Date
Name

Street

City, State & Zip

Dear

It was good meeting with you last week.  I appreciate the time you invested in the process.  
The Committee enjoyed meeting you very much.  Unfortunately you were not the selected finalist.
I wish you good luck as you pursue career options.  I encourage you to continue checking our web page for other openings that may be of interest to you.  Again, thank you so much for taking the time to meet with me.  
Sincerely,

Hiring Manager/Dean
