Requesting Your Accommodation Letters through OSSOnline
NEW:   You can now make an electronic request for your accommodations letter through OSSOnline.  This is a good idea if you have a testing accommodation you plan to use early in the semester.  
Important!: You should still set up an appointment with your OSS Advisor as certain accommodations require an in person/phone consultation and additional forms before being processed.
To request your accommodation letter through OSSOnline, please complete the tasks below:
Step 1:  Log into OSSOnline (found on the OSS Website: https://www.ramapo.edu/oss/)
Step 2:  If you see Action Required - Alternative Testing: Student Agreement. You must click the link and sign the form.  The agreement highlights your responsibilities for alternative testing.  Once you sign and submit the form, Please move to Step #3 below.  You will not be able to access any of the steps below if you have not completed the Action Required - Alternative Testing: Student Agreement]
[image: https://lh6.googleusercontent.com/0a2SrrWv8_eZwWHjR-2EO43rTMrouh2iH0n4FmOrtzLAMKWg7XgBha8mx5XKwGG8FubSIGkP8Z0JAe11pZ-UKKmatYkNn4H5Ma_0XvT6cPnuazdHQpRqdbbQGC9jI0wJ8dR3jvgo]

Step 3:   Next, you will see your classes for the current semester.  Select only the Class(es) for which you will need your approved accommodations for and then click the Continue button.
[image: C:\Users\sdoyle3\Desktop\AIM Screen Captures\Select Class Accommodations.PNG]

Step 4: Each selected class will be listed with the available accommodations.  Click each box for the accommodation that you wish to apply for that course and Click “Submit”. 
[Note: If you are not sure that you will need a certain accommodation as it is too early in the semester or if you have not attended class yet, then don’t select it.  You can always select that accommodation later after meeting with your OSS Advisor.]
[image: C:\Users\sdoyle3\Desktop\AIM Screen Captures\Final step select accommodations.PNG]

Note:  Once you submit your accommodation request, it will be reviewed and processed by your assigned OSS Advisor during regular business hours.  
For certain accommodations (i.e. notetaking), a meeting or phone consultation with your OSS Advisor needs to take place prior to approval – so set up those appointments through Connect.
Once your accommodation letter is processed, you will be able to print a PDF copy from OSSOnline.
For assistance with your accommodation letter:  Please meet with your OSS Advisor.
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Select Accommodations for Your Class

Important Note

1. Course may take up to 48 hours to display in the system after you have registered for your courses. If you do not see one or more of
Your courses in the ist below 48 hours fter registering, please contact Office of Specialized Services.

2. Your courses might not display below if you are part of the course waiting ist.

3. 1F you are unable to select the checkbox from the list of courses below, that means you have submitted your request for
‘accommodation for that course.

4. TF you wish to modify your accommodation request (change, cancel a request) scroll down until your course s displayed and slect
sither modify request or cancel request.

Step 1: Select Class(es)

() Spring 2020 - LITR 280.01 - INTRO TO CREATIVE WRITING (CRN: 20361)
(] Spring 2020 - THEA 221.02 - BASIC ACTING (CRN: 21234)

() Spring 2020 - THEA 223,01 - BASIC MODERN DANCE (CRN; 21357)

Step 2- Continue to Customize Your Accommodations |
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Final Step: Select Accommodation(s) for Each Class

CRWT 102.06 - Critical Reading & Writing Ti  (CRN: 20814)

Instructor(s):
Days and Time(s):

Date Range(s): 01/21/2020 - 05/12/2020
Location(s): 218 (Campus: MAIN)

[ Salect the check box if you have entered a WRONG CRN. You will not be required to specify your accommodation for this dlass.

| Select Accommodation(s) for CRWT 102.06

[ Aternative Testing [ Audio Version of Textbooks [ Notetaking Services.
(5 Use of Laptop or Tablet for Notetaking

‘submit Your Accommodation Requests | | Back to Overview





