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Why	Should	I	Use	U.Achieve Planner?	

1. Creates	customized	graduation	plans	just	for	you
2. Allows	for	you	to	map	out	the	order	you	take	courses
3. Helps	prepare	you	for	advisement	sessions	with	your	Advisor
4. Informs	faculty	of	anticipated	courses	to	have	available	



Log	into	U.Achieve:	Option	1	(RCNJ	Intranet)

1. Go	to	web.ramapo.edu,	click	on	U.Achieve block



Log	into	U.Achieve:	Option	2	(Web	Self-Service)	
1. Go	to	web.ramapo.edu,	click	on	Web	Self-Service	block

2. Sign	onto	Web	Self-Service,	Click	on	Faculty	Services	tab



Log	into	U.Achieve:	Option	2	(cont.)

1. Click	on	Student	Records 2. Click	on	Degree	Evaluation	-
U.Achieve



View/Create	Plans

1. Brings	you	to	this	screen,	Click	on	Plans



View/Create	Plans
1. Create	a	New	Plan	tab

2. Note:	Any	listed	plans	under	My	Plans	are	previously	created	plans.	You	can	view	
by	clicking	on	the	PDF.	Otherwise,	click	Create	New	Plan.	

Student	Name

Student	Name/R#



Create	New	Plan

1. Identify	Plan	
Name,	Term	(you	
are	starting	to	
plan	from),	Year,	
and	anticipated	
years	to	graduate	
from	term	start.		

2. Click	Add	Plan

Note:	If	you	want	to	
change	majors/	
minors	or	do	a	What	
if analysis	click	on	
Select	a	different	
program

Student	Name

Student	Name/R#

Identifies	the	major	and	
catalog	year	for	reference



Creating	a	Plan	for	a	New	Major

1. Select	new	Program
2. Select	Catalog	Year
3. Enter	Plan	Information
4. Click	Next

Should	match	the	catalog	year	
student	was	matriculated	



Screen	View	of	“Create	a	New	Plan”
• Left	(Audit)/	Right	(Plan)
• Use	Legend	to	identify	courses	needed	to	complete	Plan	on	the	right.	



Viewing	Course	Descriptions	&	Prerequisites

Section	1:	Course	Description	
&	Pre/Co	Requisites
Section	2:	*Course	Availability
• Red	X	means	course	isn’t	
offered	during	that	
semester.	

• Orange	?	indicates	the	new	
catalog	isn’t	available	yet.

• Green	check	indicates	
course	is	offered.	

*Always	check	the	course	
offerings	in	Web	Self-Service.	

Click	or	tap	a	course	to	view	more	details	about	that	course



Build	a	New	Plan:	Dragging	Courses
1. Drag	course	from	left	(Audit)	to	right	(Plan)	into	appropriate	semester.

Be	sure	the	term	turns	blue	before	dropping	a	course	into	the	semester.	



Build	a	New	Plan:	Adding	Course	ID
2. Drag	course	from	right	side	to	left	into	appropriate	semester.

OR
Click	Add	Course	button	to	indicate	course	in	appropriate	semester.	

Pop-Up	Screen	



Checking	Your	New	Plan

1. Click	Refresh	or	Check	Box	to	
check	plan	against	degree	
audit	to	make	sure	
requirements	are	being	
fulfilled.	

Note:	Planned	courses	will	
appear	green	indicating	that	
prerequisites	have	been	met.	



Deleting	a	Course	from	Plan
1. Click	on	Edit							button	of	term	you	want	to	delete	course	from.	
2. Check	the	course	you	want	to	delete,	click	delete	and	submit	to	

finalize	the	change.

Remember	to	refresh	the	page	to	update	Plan.	



Planning	for	Winter/Summer	Courses

1. Click	the	+	symbol	in	
your	plan	to	add	the	
desired	term

Note:	Winter	terms	in	
UAchieve would	be	
December	courses.	This	is	
different	from	terms	in	
Banner		

Pop-Up	Screen	



Checking	the	Plan

1. Courses	can	be	planned	through	graduation.	
2. You	can	audit	the	plan	by	clicking	on	the									button	



Auditing	the	Plan

• An	Audit	of	the	Plan	will	include	purple	for	planned	courses.	



Auditing	the	Plan

• Make	note	of	any	
red	items	as	they	
have	not	been	
planned	for	yet.		



Printing	the	Plan

1. Click	on	the	PDF button	to	print	the	Plan.
2. PDF	download	will	print	Plan	with	sections	divided	by	

“Completed	Courses”	and	planned	courses	by	semester.

Note:	Unfulfilled	courses	don’t	appear	on	the	Plan.	



Planner	Resources
Website	Resources	
1. U.Achieve Audit:	https://web.ramapo.edu/
2. 4-Year	Plans:	www.ramapo.edu/fouryear/
3. *College	Catalog:	https://www.ramapo.edu/catalog
*Note:	this	brings	you	to	the	most	recent	catalog.	Be	sure	to	check	
appropriate	catalog	year.		

For	more	information	contract	you	academic	advisor:	
• First-Year/Undeclared:	Student	Success
• Transfers/Sophomores	and	beyond:	Faculty	Advisor	as	
indicated	in	Connect.	


