
How to View your 
Advisee Caseload in 
Web Self-Service for 
Advisors

Center for Student Success



➔ Go to web.ramapo.edu 
➔ Click on Web Self-Service
➔ Click Enter Secure Area
➔ Sign in with your username and password 

Log in to Web Self-Service



Access Advisee and 
Student Search
➔ Click on Faculty Dashboard
➔ Click on Student Search



View Advisee Listing

➔ Input appropriate term
➔ Click View my Advisee Listing



Student Search

➔ Input appropriate term
➔ Select search by Student ID, Student Email, or Student Name
➔ Input student’s R Number, Ramapo email, or name (name must be formatted 

Last Name, First Name)

➔ View Profile 


