Registering for Classes via a Computer
As of 1/5/2023

Background
Register for classes through Banner Self Service 9.

Steps
1. Go to Web Self Service
https://ssba.ramapo.edu:8443/myssb/twbkwbis.P GenMenu?name=homepage&accessibility=true

2. Click Enter Secure Area

RAMAPO

C()LLEGE SELF SERVICE

MEW JERSEY

[ Enter Secure Area ]
General Financial Aid
Class Schedule
Course Catalog
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3. Enter your Ramapo username (without @ramapo.edu) and password (same as your Ramapo Gmail account)

n R‘gll\‘{%g% Single Sign-On Server

OF NEW JERSEY

SIGN IN

[J Remember me on this computer

SIGN IN
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https://ssba.ramapo.edu:8443/myssb/twbkwbis.P_GenMenu?name=homepage&accessibility=true

4. Click on the Student Services & Financial Aid tab

Personal Information | Student Services & Financial Aid | Faculty Services Employee

Search | || G |

Main Menu

Personal Information

Update contact information; review name or social security number change information; Change your PIN.

Student Services & Financial Aid

Register, View yvour academic records; Account Summary,Make a Payment, Payment Plan; Financial Aid

Faculty & Advisors

Enter Grades and Registration Overrides, View Class Lists and Student Information

Employee
Time sheats, time off, benefits, leave or job data, paystubs, W2 and W4 data.

WebTailor Administration

Customize the Web pages for your institution: Update user roles.

Finance

Create or review financial documents, budget information, approvals.
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5. Click Student Registration. This should open a new tab.

Personal Information EE et W0R WS B4 Nk Faculty Services  Employee V

Search | || o |

& Student Services & Financial Aid

Student Registration

T = gy =

fqistration status and register for classes.

Student Records

Wiew your profile; Degree Evaluation, Academic Transcript, Account Info

Financial Aid Dashboard
Financial Aid Dashboard

Waivers and Surveys

Enrcliment Verification
Provided through the Mational Student Clearinghouse Secure Website

Online N] Transit Student Pass Enroll
Online NJ Transit Student Pass Login
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6. Click Register for Classes

RAMAPO
COLLEGE

Student - Registration

Registration

What would you like to do?

. Prepare for Reqistration &gister for Classes
l"."| View regisirafion status, update student term data, and complete pre-regisiration l-lh Search and register for your classes. You can §so view and
requirements. %, schedule.

Browse Classes View Registration Information
Q Looking for classes? In this section you can browse classes you find interesting. View your past schedules and your ungraded classes.

Browse Course Catalog
m Look up basic course information like subject, course and description.

7. Select the radio button for Term and in the text field, begin searching for the term/semester for which you wish
to register

RAMAPO
COLLEGE

OF MIW JLRELY

Student « Registration » Selecta Term

Selecta Term

How would you like to search? @

() Date Range

erms Upen for Registration

Select a term. .. +
spring l Q,
Spring 2023
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a. Or use the drop down option to view open registration terms

Student « Registration « Selecta Term

Selecta Term

How would you like to search? @

@Term () Date Range ©

Terms Open for Registration

Select a term... N

Spring 2023

8. Click Continue

RAMAPO

COLLEGE

HIW JERSEY

Student « Registration Selecta Term

Selecta Term

How would you like to search? @

@Term () Date Range @

Terms Cpen for Registration
Spring 2023 -

Continue
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9. There are several ways to browse & register for classes.
a. Under Find Classes, enter the Search Criteria. As you begin typing in either of the fields, selections

should pop up in a dropdown menu. After entering all the criteria, click Search. Next, find the course for

which you wish to register and scroll the right. Then, click add.

i. Subject (ex — Accounting) (recommended if course number is unknown) or

iii.
iv.

Course Number or
Keyword

Use Advance Search to search by other attributes such as instructor, campus, College, etc.

Student

Registration

Register for Classes

Find Classes \ Enter CRMNs Schedule and Options

Enter Your Search Criteria

Term: Spring 2023

Selecta Term

Register for Classes

Subject

nurs

Courze Number

Keyword |
r B
Search ear v Advanced Search
\ J
Student « Registration - SelectaTerm -« Register for Classes
Register for Classes
NI Sl Enter CRNs  Schedule and Options
Search Results — 46 Classes
Term: Spring 2023 Subject: Nursing Search Again
" v N
N . N
Title % Subject Descriptio Course®u  Section®  Hours CRN T  Term ¥ Meeting Times Campus  Status
E.:ch:&: CENTERED NURSING 1/, eing 240 01 4 20290 Spring. .. |§: s w @l w77 [=] 12:30 PM - 04:00 PM Type: Clas Main 350735 .
me Nursing 355 01 4 20201 spring.. E |70 T 7] 08:00 AM - 02:00 PM Type: Clas Main 350735
FAMILY CENTERED NURSING ;g 340 02 4 20202 spring... £ [SEIT[w[T =] 08:00 AM - 1130 AM Type: Cias: Main 350735 .

Lecture
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b. Enter CRNs by clicking on the “Enter CRNs” tab

i. CRN- Course Registration/Reference Number: The CRN is the 5-digit identifier that distinguishes

each section of each course from all others.

ii. Click “+Add Another CRN” to add more fields. Once typed, click Add to Summary to register for
those courses. Note: Courses that are full or courses you are not eligible to register for will not

be added and you will receive an error.

Register for Classes

Find Classes Enter CRNs Schedule and Options

Enter Course Reference Numbers (CRNs) to Register
Term: Spring 2023

[ CRM | 21876 ] COMMUNITY CENTERED NURSIMG NURS 425, 50

CRN | |

[EPEERFNNGEEeED | Add to Summary

CRMN

Student - Registration Selecta Term Register for Classes

10. Once you add the courses to your registration summary, view your progress by clicking on the “Panels” option at
the bottom left of the screen, which will show your pending schedule details and your pending registration
summary. NOTE: AT THIS POINT, YOU HAVE NOT FULLY REGISTERED FOR COURSES. Notice how the status of

the courses selected say “Pending.” PROCEED TO THE NEXT STEP.

Student

HEALTH
Lecture

Lecture

ISSUES MGMT |

Registration Select a Term Register for Classes

Register for Classes

Find Classes Enter CRNs Schedule and Options

Search Results — 46 Classes
Term: Spring 2023 Subject: Nursing

Nursing 345 03 4 20323 Spring F [s[mi7[wiE =] 08:00 AM - 11:30 AM Type: Clast Main 350735

Pagenf 5 0 M| F’erF‘age

e e~ NuFSING 340 U3 4 20322 spnng. E S|M|T R T|F| S| USUUAN - 1150 AM IYPe: Uias! Main doordn ..

Search Again

| Adg | N

| Add |

Records: 46
=

B schedule iE schedule Detaits ( Summary

Class Schedule for Spring 2023 Title Details Hour CRN Schedule Typ Status

Gam

Tam

Bam

Sam

Sunday Monday Tuesday ~ Wednesday  Thursday Friday Saturday I
COMMUNITY CEN... NURS423... 4 21876 Oniine Cou... 'Pending

Total Hours | Registered: 0 | Billing: 0 | CEU: O | Min: 0 | Max: 0

— \_

Tuition and Fees
Action k.

Web Registered v

Submit
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11. After reviewing your course summary, confirm and submit/complete your registration by clicking the submit

button on the bottom right of the page

Select a Term

Student - Registration

Register for Classes

Find Classes Enter CRNs

Search Results — 46 Classes
Term: Spring 2023 Subject: Nursing

Schedule and Options

L‘e‘c‘:‘lu;e SESSETSSSSS Nursing 340
HEALTH ISSUES MGMT | :
Leciure Nursing 345

Pageof 5 0 M| F’erPage

B schedule i€ gehedule Details

Class Schedule for Spring 2023

Register for Classes

03 4 20322 spring. F LS IMIT NI TF ] WU AN - TS0 AN IYpe: UIast Man hotdh ..
03 4 20323 Spring. E M T wil (=] 08:00 AM - 11:30 AM Type: Clast Main 350735 ..
v
- . -
Summary
Title Details Hour CRN Schedule Typ Status

Sunday Monday Tuesday

Gam

9am

| Panels « |

Wednesday

Thursday Friday Saturday

4
“ || COMMUNITY CEN...

NURS 423... 4 21676 Online Cou... ' Pending

Total Hours | Registered: 0 | Billing: 0 | CEU: 0 | Min: | Max: 0

b4

" search Agam

| Add |

| Add |

Records: 46

Tuition and Fees

Action %

Wil Registered v

Submit ]

12. There should be a green notification at the top right indicating that changes have been saved successfully. To
confirm, review your course schedule for the term. Or be sure the status for each course now says “Registered”

rather than “Pending.”
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