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HGS Internal Travel Request Form
Name: _______________________________________
Dates of Travel: _______________________________
Destination: ___________________________________


Purpose of the travel (please explain specifically):


Sponsoring organization(s), if relevant. What are its peer review, jury, or selection practices?

Why is this travel important for you and your work in the field?
Your specific role or function at the conference/event/activity (presentation, panel, exhibition, performance, screening, research, etc.):

Has your participation been confirmed (please provide), or when do you expect confirmation? ______________________________________________________________________________
What is your estimated funding request for transportation, lodging, registration, meals, and other costs? ________________________________________________________________________

Have you received funding within the past academic year?  

Yes_______          No______
If so how much were you approved for:  $ ________________________________    
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________








