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Please provide the following form in an email sent to sshgspublicity@ramapo.edu.
Your Name and Email: 
Today’s Date:

Due Date:
Poster/Flyer Dimensions (e.g. 8 1/2 x 11” or 11 x 17”):

Black and White or Color:

Provide any pertinent information for the poster/flyer such as:

Name of Event: 

Brief Description of Event (maximum four sentences): 
Date and Time of Event:
Location of Event:

Name and Contact Information for Event Organizer: 
Images, Photos, or Certain “Look” in Mind (email a link for a photo or tell me the image you have in mind—e.g. stack of books): 
Other Pertinent Information:
Note: The drafting and creating process can take as long or short as you like. However, I ask that you give me at least two week’s notice for a poster/flyer design. The more time you give me, the more drafts I can make. I am completely open to suggestions and edits with my designs. With quick and effective communication, we can make posters that are most representative of the events for which we are advertising. 

Additionally, the print shop takes one—two weeks to complete a print job. Please factor this into your request time frame. 
Salameno School of Humanities and Global Studies
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