Ramapo College of New Jersey

Academic Review Committee (ARC)
Meeting Minutes of January 30, 2013

9:30 A.M. - 11:15 A.M

Registrar’s Conference Room

Members present: Emma Rainforth (TAS), Chair; Marcia Sexton (LIB); Sam Mustafa (AIS); Ashwani Vasishth (SSHS); Renata Gangemi (CA); Yuan Gao (ASB); Cynthia Brennan (Registrar, ex-officio); Eric Daffron (Vice-Provost, ex-officio); Carla Kozen (CAAFYE, ex-officio)
I. Minutes


A. Minutes of the January 23, 2013, meeting were approved.  

II. Decision Items 
A. ARC #970: LITR 372 Spanish Literature of the Golden Age-Title change, Pre-req change

B. ARC #971: LIBS 6xx, Hudson River in the 19th Century-New course proposal (in conjunction with NEH workshop)
III. Discussion Items

A. 390 Topics courses within the degree evaluation: currently Banner will only count two 390 Topics courses towards the 128 credits.  Deans can manually allow a student to take an additional Topics course, but the degree audit will not include it in the total # of credit taken. ARC reps will need to mention this issue to their convening groups. Possible solution: convert 390 Topics courses to “regular” courses.

B. Chair report from FAEC: Chair briefed committee on discussion with FAEC including review of 2 times as many course submissions as previous year, the syllabi template, and a suggestion on the number of times a course (that doesn’t follow the syllabus guidelines) may be re-submitted. ARC reps were reminded that faculty should be working with their reps to ensure that course proposals are “perfect” before being submitted.

C. Defining concentration and track: Vice Provost Daffron asked ARC to consider defining aspects of the curriculum (including the definitions of concentration, track, major, and minor) and presented a draft document for ARC’s possible consideration. (This will be an ongoing agenda item for the semester.)

D. Online identity verification: Middle States will be reviewing policies dealing with student identification especially in the areas of verifying online students.  Secure log ins, photo IDs, and similar policies will be discussed. (This will be an ongoing agenda item for the semester.)

E. Credit hours: To insure meeting the required contact hours, 45 hours of contact/seat time must be done within the semester, excluding online courses.  It was suggested that this be added to the ARC procedure and checklist with a proposed calculation example: class time: 90 minutes twice a week equals 42 hours plus 3 hour final exam period = 45 hours.

Submitted by Marcia Sexton, February 1, 2013

