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ATTENDANCE AT EVENTS: HONORARIA, ACTIVITIES, AND EXPENSES
An event is any meeting, conference, seminar, speaking engagement, symposium, training course, ground-breaking, ribbon-
cutting, meal, open house, cocktail party, fundraiser, holiday party, social function, or similar event that takes place away from
your work location, is sponsored or cosponsored by a supplier or a non-State government source and the invitation for which is
extended to you because of your official position.

e You must obtain prior approval from your ELO to attend any event.
¢ You are not allowed to accept an honorarium or fee for a speech or presentation at an event.

¢ You are not allowed to use your official title for the purpose of fundraising for a private organization (whether at an event
or elsewhere).

o Regardless of the sponsor or the purpose of the event, you are permitted to accept nominal refreshments such as
nonalcoholic beverages and snacks (doughnuts, pastries and cookies).

¢ Meetings that you attend at other State agencies in the course of your official duties are not events.

An interested party is:
e a person or entity that is or may reasonably be anticipated to be subject to the regulatory, licensing, or supervisory
authority of your agency, or any employee, representative or agent of that person or entity;

e a supplier to your agency (any private sector person or entity that is providing or is seeking to provide or may reasonably
be expected to provide goods and/or services to your agency) or any employee, representative, or agent of a supplier;

e an organization that advocates or represents the positions of its members to your agency; or
e an organization a majority of whose members are interested parties.

¢ In general, an interested party is any person or entity that you or your agency deal with, contact, or regulate in the course
of official business.

If the Event is Not Sponsored by an Interested Party:

The State may pay your reasonable expenses associated with attending the event or it may permit you to accept (but not from an
interested party) travel, meals, accommodation, waiver of conference or event fees or any other costs associated with attending
the event, or reimbursement for such costs.

You are prohibited from accepting entertainment that is collateral to the event, such as a golf outing, or meals taken other than
in a group setting with all attendees, or reimbursement for such items.

If the Event is Sponsored by an Interested Party:

The State must pay your reasonable expenses associated with attending the event, and neither you nor the State can receive
travel, meals, accommodation, waiver of conference or event fees or any other costs associated with attending the event, or
reimbursement for such costs, from any source.

Considerations in Granting Approval:

Your ELO must determine whether a legitimate State purpose will be served by your attendance at an event, and must consider
applicable laws, regulations, the Uniform Ethics Code, agency ethics code, guidelines, departmental administrative policies, and
any other relevant considerations. These might include the identity of the sponsor and the other participants, the purpose of the
event, whether the event will assist you in carrying out your official duties and support your agency’s mission, and the value
and character of the costs, benefits, and/or honoraria provided by the sponsor (including whether they are comparable to those
offered to or purchased by other attendees). In some instances, the ELO is required to forward the approval to the Commission
for review.
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