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How to Link a Connect
Calendar with a Google
Calendar!

Questions? Please e-mail connect@ramapo.edu.



Step 1. Log into Connect and click on the
Drop-down button next to your name

Appointments
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Admin

Questions? Please e-mail connect@ramapo.edu.



Step 2: Click on the "Email Notifications" tab
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Questions? Please e-mail connect@ramapo.edu.



Step 3. Check off the box that says "read busy
times from my external Google calendar"

Institutional Profila Appointmeant Praferances Emall Notifications

NOTE: If you do not receive Connect amail notifications when expected, piease make sure thay are net marked as SPAM. Check the SPAM foider in your amad client and white®st Connect emails if this is the case,

Appointments Notifications

Planning Reminders | gend me a 86D email for each app
(&) send one amal inder with all app
don't send me an emall reminder
Send Planning Peminders:  8:00 am ﬂ the day of u 1he appointments
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 change to my apaointments ¥ change to my Office Houra/Group Seasions

Success Network Updates: ™ Sendmea waekly S1atus update Ao my SUoRGS Network

@ times from my external Google m@

Important: In order for this setting to take effect, you must share your private calendar link with Connect. Cliox hers for further instructions.

Questions? Please e-mail connect@ramapo.edu.




Step 4. Follow the Instructions below to share
your private Calendar with Connect

* In a new tab, open your Google Calendar and please follow the instructions below:
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Step 4. Follow the Instructions below to share
your private Calendar with Connect
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Step 4. Follow the Instructions below to share
your private Calendar with Connect

Import & export

Settings for my calendars

® Connect Faculty

* In the Calendar Settings Tab, Scroll down to the
“Secret Address in iCal Format” section

Calendar settings

» Click the “copy” button to the right of the address

Access permissions for
events

Share with specific people

Public address in iCal format
https://calendar.google.com/calendar/ical/jtozermu%40ramapo.edu/public/basic.ics

Use this address to access this calendar from other applications.

Warning: The address won't work unless this calendar is public.

Secret address in iCal format

«@)

Use this address to access this calendar from other applications without making it public.

Warning: You should not give the secret address to other people. Learmn maore
You can reset this address and make the current one invalid.

Reset




Step 5. Go Back to Connect & Paste Your Link!

» Please place the copied URL in the white column under the unmarked box that
says “Read busy times from my external Google calendar.”

Instrutional Profile Appointment Preferences Email Notificesons

NOTE: If you do not mceive Connect email notifications when expectad, please make sure they are ant marked as SPAM. Check the SPAM folder in your emall client and whitelist Connect amails ¥ this is the case.
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Success Network Updates ™ Senad me & waekly s2stus codise about my Success Network

Faad busy tmes from my external Googse calendar

f Important: In order for thin setting 15 take effect, you must share your private calendar fink with Comnect. Cicx hers for further instructions

Questions? Please e-mail connect@ramapo.edu.




Step 6. Save and Submit Changes

» After the link is pasted, please save these changes by clicking the “Submit”
button at the bottom right of the screen.
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Questions? Please e-mail connect@ramapo.edu.



