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OFFICE OF RESIDENCE LIFE

RA/CA RECOMMENDATION FORM
PLEASE NOTE: This and all other application materials must be submitted (as an attachment in Microsoft Word format) via e-mail to StaffSel@ramapo.edu NO LATER THAN February 9th, 2012.
Late application materials may disqualify applicants from this selection process.  If you believe strongly in this candidate, please make every attempt to submit this recommendation on time.  
	     
	has filed an application for a position as a

	Resident/Community Assistant in the Office of Residence Life.  Please evaluate his/her potential for this position by completing the form below.  The Resident Assistant is selected on the basis of the ability to communicate and work with individuals and groups.  Resident/Community Assistants help residents adjust to the University environment and in making the atmosphere conducive to academic achievement, social growth, and the development of personal and group responsibilities.



	I, the applicant named above, waive the right to review this recommendation after it has been submitted.

 FORMCHECKBOX 
 Yes (Confidential, not open to applicant’s inspection)

 FORMCHECKBOX 
 No (Candidate retains the right to inspect application form)



	Submission of form via e-mail will substitute need for signature
	
	     

	Applicant’s Signature
	
	Date


To assist the Office of Residence Life in its selection of the new Resident/Community Assistants, please provide an honest appraisal regarding the strengths and weaknesses of the above named student.  

Based on your interaction with the applicant and observation of him/her with others, please complete the section below by rating the applicants demonstrated abilities in the following areas.  Scale your responses with 5 being mastered skills and 1 needs improvement.  If you have not observed the candidate’s ability in a specific area, please note by “N/A”.

	1. Contact within the community (Does this candidate have contact with others on the floor and in the building?  To what extent? Is this candidate involved within your building/area? How?):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	2. Interpersonal Communication (Does this candidate have the ability to actively listen and respond to peers?  Have you seen this?  Does this candidate demonstrate empathy or understanding for others?):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	3. Leadership Ability (How has this been demonstrated? If the candidate has not yet assumed a leading role, is there potential for growth? What qualities could be enriched to make this candidate a leader? ):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	4. Responsibility and dependability (Does this candidate carry out instructions? Does this candidate demonstrate conscientiousness in completing tasks? How cooperative was this candidate during bed-checks and building meetings? Did this candidate set up his/her voicemail?):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	5. Openness to feedback (If you ever needed to confront this candidate, would he/she listen before reacting?  If you’ve provided this candidate with constructive criticism, did he/she listen with an open mind?):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	6. Diversity (How has this candidate responded to opposing viewpoints?  If the candidate has not yet had an experience like this, how do you anticipate he/she would handle such a situation?  What can this candidate “bring to the discussion”?):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	7. Relationship with Roommate(s) and other residents (Does this candidate have an open, amicable relationship with others?  If there is conflict, is this residence open to communication? Is this candidate willing to compromise? How can this candidate’s experience with his/her roommate(s) serve as a learning experience for others?):  

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	8. Support of Programming/Planned Events (Is this candidate involved with your programming efforts?  Does this candidate attend and/or contribute to other events on campus? How?  Does this candidate have programming ideas of his/her own?):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	9. Acquaintance with applicant (5 well known – 1 unknown; How long have you known applicant?  Is your relationship that of an acquaintance or more?):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


	10. Potential to become an RA/CA (What qualities make this candidate equipped to become an RA or CA?  How knowledgeable is this candidate about the position?  Does he/she have what it takes?):

	 FORMCHECKBOX 
N/A
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5

	Comments:      


Recommendation: (check only one):

	 FORMCHECKBOX 

	Do Not Recommend
	 FORMCHECKBOX 

	Recommend with Reservations
	 FORMCHECKBOX 

	Recommend
	 FORMCHECKBOX 

	Strongly  Recommend

	Comments:      


Reference Contact Information

	Type or Print

Evaluator:
	     
	Phone:
	            

	Job Title:
	     
	Email:
	     

	Signature:
	Submission of form via e-mail 

will substitute need for signature
	Date:
	     


