TIME MANAGEMENT TIPS
Plan: make a “to-do” list, use a planner

Prioritize: decide which things are most important and put them on the top of the list

Schedule: determine when you are going to do each thing on your list

Set Goals to Motivate you: when each goal is met, is causes motivation to achieve another goal.

Avoid Procrastination: this will cause more stress than actually doing the work.

Double Up on Easy Tasks: ex. Clean out your desk while talking on the phone.

Try to Control Interruptions: Ex. Close room door

Make the Most of Short Time Periods: if you have a few extra minutes, try to get something small done.
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9 OUT OF 10 FIRST YEAR STUDENTS SAY THAT GETTING DRUNK EVEN OCCASIONALLY IS NOT A GOOD IDEA WHEN IT INTERFERES WITH ACADEMIC OR OTHER RESPONSIBILITIES.


Data collected Spring 2004-in classes picked to be a sample which resembles the Ramapo College population as to males/females, residents/commuters, class level and selected from all schools within the college.








