How to Book a Group Trip with
American Airlines 3y — Friendly
Step-by-Step Guide

Planning a group trip can be exciting — whether it’s a family reunion, corporate outing,
school trip, or destination wedding. I’'m here to walk you through how to book a group flight
with American Airlines (AA) in a friendly, helpful way — with all the details you need and the
phone number you can call: §, +1-855-683-4749 2

Why book a group trip with American Airlines?

When you book 10 or more people traveling together on the same itinerary, you qualify for
AA’s “Group & Meeting Travel” service. §, +1-855-683-4749 €

Here’s what makes this helpful:

e You get special group fares and amenities. , +1-855-683-4749 &

e You can coordinate many passengers together on a single booking (or related
bookings) rather than individually.

e American gives you flexibility in many cases (like changing names, adding people)
when done as a group.

That means less stress for you as the organizer and a smoother travel experience for

everyone.{, +1-855-683-4749 &

What counts as a “group” booking with American
Airlines?
Let’s be clear on the criteria so you know whether your trip qualifies for group travel.

e Agroup is 10 or more passengers traveling together on the same itinerary.§,
+1-855-683-4749 &2

e They will usually need to share at least one common flight segment (especially for
international travel) and the outbound travel date for the group should be the same.

e The group fare is available for many destinations served by AA or its partner carriers.
¢, +1-855-683-4749 &



When should you start planning your group booking?

Timing matters. Here’s how far in advance (and how near to departure) you can work for a
group trip:
e You can often book group travel up to 11 months in advance. \, +1-855-683-4749
e
e For last-minute groups, AA allows bookings “as late as 48 hours before departure”
(depending on availability and destination).

e The earlier you plan, the better your chance of locking in seats together and getting
favorable fares.{, +1-855-683-4749 &

So as soon as you know you’ll have 10 + people travelling together, make contact.

How to book a group trip with American Airlines — step
by step

Here’s a friendly walk-through the process. If you prefer calling right away, grab your phone
and dial®, +1-855-683-4749 &

(American’s group travel/help desk).

Step 1 — Gather your details
Before you call or fill out a form, have the following ready:{, +1-855-683-4749 &
e Travel dates (outbound and return) and destination(s) for the group.
e Approximate number of passengers (adults, children, infants) in the group.
e Preferred departure airport(s) and arrival airport. If multiple origins, note that too.
e Cabin class (economy, business, first) if specific.
e Whether group members need special assistance (wheelchairs, dietary, etc).
e Payment method and billing contact (who pays, how).
e Your contact info as the group organizer (email, phone).
Having this ready before you contact AA will make the booking much faster.

. +1-855-683-4749 2

Step 2 — Contact the Group & Meeting Travel desk

You have two main options:



e Call: Use phone number®, +1-855-683-4749 € and state you are organizing a
group booking for AA.

e Request online: Visit American’s Group & Meeting Travel webpage.
When you contact them, say something like:&, +1-855-683-4749 &

“Hi, I'm organizing a group of [10+] people traveling from [origin] to [destination]
on [date]. I'd like to request a group fare with AA.”

They’ll ask for the details you gathered. They’ll then work out the fare, availability, and send
back a proposal or group contract.

Step 3 — Review and accept the group proposal
Once AA's group department sends you the proposal, you'll review:
e Fare per passenger and total cost.
e Booking terms and conditions (deposits, minimums, payment deadlines).
e Name change policy, cancellations, and the rules for adding or removing passengers.
For example: one free name change is often allowed up to 48 hours before

departure. §, +1-855-683-4749 2

e Seats together and any special requests (e.g., custom group desk at airport).

After everything is acceptable, you sign or accept the contract and make the
deposit/payment as required.$, +1-855-683-4749 &

Step 4 — Ticketing and managing your group
After acceptance:{, +1-855-683-4749 €

e Tickets will be issued under the group booking.
e You'll receive a group confirmation/booking code and details for each traveller.

e You manage the group (adding names, swapping passengers, handling requests)
according to the terms.

e Be aware of deadlines for changes or cancellations (specified in the group contract).

Step 5 — Before travel

e Make sure all passengers have necessary travel documents (IDs, passports, visas)
especially for international trips.&, +1-855-683-4749 &



Confirm special assistance or group requests with AA ahead of time.
Ensure all passengers check-in together, use the group check-in area if available.

Arrive early at the airport — large groups benefit from extra time at check-in and
security.

Stay in contact with each traveller and distribute the itinerary and confirmation codes
as needed.$, +1-855-683-4749 &

Tips to make your group booking go smoother

Be flexible with travel dates/times if possible — this helps get better fares and seat
availability.{, +1-855-683-4749 &

Use a single point of contact (you as organizer) for all communications with AA —
this simplifies managing the group.

Ask about group perks — sometimes you can request seats together, special
check-in, or even group baggage handling.

Keep track of payments and deadlines. Make sure money from travellers is
collected so you're ready at each stage.

Make sure you understand the terms: what happens if fewer people travel, how
many names can be changed, etc.

For international group flights: ensure all passengers begin outbound travel on
the same date and share a common segment. §, +1-855-683-4749 &

Common questions & answers (FAQs)

Q: How many people do we need to be eligible for a group booking?
A: With AA, 10 or more passengers traveling together is generally the threshold. €,
+1-855-683-4749 &

Q: Can we book the group by ourselves online?
A: If you have 9 or fewer passengers, yes — you can book normally online. For 10 or more,
you should contact the Group & Meeting Travel team. &, +1-855-683-4749 2

Q: What if some members travel from different origin airports but go to the same
destination?

A: Yes — AA’s group booking allows multiple origins under one group booking in some
cases. (Y, +1-855-683-4749 €



Q: What flexibility do we have to change names in the group?
A: AA allows one free name change per ticket up to 48 hours before departure (for group
bookings)

Q: What happens if fewer people end up traveling than we planned?

A: It depends on the contract terms. Often there is a minimum number required and the
group fare may require a minimum threshold. Check your group agreement.§,
+1-855-683-4749 &2

Why use phone number +1-855-683-4749 for group
bookings?

Calling allows you to speak directly with an experienced group-travel specialist who
understands AA’s group policies.$, +1-855-683-4749 &

You can ask detailed questions: about fares, seat assignments, cancellation terms,
special requests.

When coordinating many travellers, having a direct phone line speeds up the process
and avoids confusion.
So don't hesitate: call §, +1-855-683-4749 € early in your planning.

Summary — Let’s get your group trip booked

Ready to move ahead? Here’s your quick action list:&, +1-855-683-4749 €

1.

Gather travel details: date, destination, number of people.

Call §, +1-855-683-4749 2
(American Airlines Group & Meeting Travel) and describe your group trip need.

Review the group fare proposal, confirm booking, and issue tickets.
Manage the group: add names, make changes, distribute info to travelers.

Prepare for travel: documents, arrive early, check-in as a group.
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