Entering Emergency Contact Through Luminis “MY RAMAPO”

Log in through Luminis: my.ramapo.edu
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Secure Access Login

User Name: |dsinger @ramapo.edu
Password: [eseessssses
[Cancel |

Having problems logging in? Click here.

Welcome to the My Ramapo Luminis Portal.

This secure site provides the Ramapo College students, faculty and staff communities with
access to a growing number of on-line services. Inside you can check your e-mail, calendar,
and participate in online groups.

If you are using a pop-up blocker, you may not be able to access all of the services
available in My Ramapo. Please disable your pop-up blocker while you are using
MyRamapo.

How do I get a user name and password? Click
Hi

What's Inside?
My Ramapo additional links

Quick Reference User Guide B4 E-mail: Send and receive e-mail, and create your own personal address book.
My Ramapo FAQ

Usage Polic:

Forg%t yourypassword’? Calendar: Access and manage your personal, course and school calendars.

% Groups: Create, manage and join group homepages for clubs, affiliations and interests.

and much more...
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Click on Employee Resources or Student Resources:
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Welcome Robert Josic
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Logout  Help

You are currentha!

Sample September 23, 2010

Campus Schedule [=; 7 F3 @l Campus Anne® .cments / Events Personal Announcements =1 B

Human Resources Training Calendar

The College's regular
operating schedule is in effect,

Mon. - Fri., 8:30 a.m. to 4:30 . 3
p.m. Opening Convocation

Dr. David Walton, "A Purpose Driven Life."

Sept. 22, Bradley Center, 1 p.m.
www.ramapo.edu

Haiti: Ramapo Cares

Campus Announcements

There are no announcements

AIS Film Series, "The Candidate” (1972)
Sept, 22, LHMT, 7 p.m.

Ramapo News RSS

President's State of the College Address

Academic Calendars Sept. 29, 1 p.m.

Ramapo College of New Jersey -

Campus Communications Press Releases

Nobel Laureate in Economics Paul Krugman Talk

Hours of Operation
Phone Directory
Board of Trustees

"The Liquidity Trap and Its Discontents"
Sept. 29, Sharp Theater, 4 p.m.

Three Special Guests Visit
@ Ramapo College in Honor of
Disability Awareness Month

Ramapo College of New Jersey

President o Hosted Naturalization Ceremony
Provost Upcoming Events [=1 5 B in Observation of Constitution v
< | (¥
Done




Click Web Self Service
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My Account Welcome Robert Josic
Content Layout You are currently logged in.
Portal Admin
My Ramapo | Tutorial ENTIFECEGEEITGCIM Tech Connect | Announcements
Employee Links ..ddemic Servi. Payroll ol =I[><f
+ Announcements - How to Send b Self-S —
- - - Web Self-Service
« affirmative Action ! R = m
. E 'ro
« Athletics ‘egu Bl S 8Y
. : es: Schedule Page
+ Benefits = "
Register for courses; search the course schedule and ~ .
* Berrie Center catalog; view grades, transcripts, degree evaluation, Holiday Payroll
« Board of Trustees financial aid, holds, billing statement {also known as Schedule Page
. . Account Summary); initiate a credit card or electronic
+ Budget & Fiscal Planning debit payment (Account Summary and Pay Online);
« Center for Health and Counseling request enrollment verifications; view and/or update
Services your personal information.
) . . 3 . Employee Benefits
+ Diversity Action Committee FACULTY Services:
. — Wiew class lists, teaching schedules, advisees Benefits Web Site
Emergency Guidelines academic information, issue overrides, submit grades;
+ Employee Relations view and/or update your personal information.
* Environmental Health and Safety EMPLOYEE Services:
« Facilities View benefits, deductions, pay information, tax forms, v
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Enter your email id and password.
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RAMAPO COLLEGE

Self Service

b

Logout  Help

Please enter your Email ID and Password. When finished, select Login.

To protect your privacy, please Exit and close your browser when you are finished.

User Name: || @ramapo.edu
Password:

Click Here for Help with Login?
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Enter your email id and password, and click login button:

icrosoft Internet Explorer
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RAMAPO COLLEGE

Self Service

Please enter your Email ID and Password. When finished, select Login.

User Name: [dsinger @ramapo.edu
Password: [eesesseeses |

Click Here for Help with Login?
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To protect your privacy, please Exit and close your browser when you are finished.
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Click on Personal Information:

icrosoft Intemet Explore
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Personal Information Student Services & Financial Aid Faculty Services Employee Finance

Search &I

Main Menu

ACCESSIBILITY SITE MAP HELP EXIT

Personal Information

Update contact information; re: ame or social security number change information; Change your PIN.

Register, View your academic records, Account Summary by Semester and Financial Aid

Faculty & Advisors

Enter Grades and Registration Overrides, View Class Lists and Student Information

Employee

Time sheets, time off, benefits, leave or job data, paystubs, W2 and W4 data,
Finance

Create or review financial d budget i

Sign Up / Update Alert-Me-Now Information
Sign Up / Update Alert-Me-Now Information

inger, to the Ramapo College Information System! Last web access on Aug 17, 2009 at 09:29 am
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And click update emergency contacts

3 Personal Information - Microsoft Internet Explorer
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Search &] RETURN TO MENU  SITE MAP HELP EXIT

Personal Information

&R Employees:
Your personal information has been gathered and updated on an ongoing basis via various employment documents. In the event that you notice
discrepancies, please attempt to correct them via Employee Self Service. In the event that you are not able to correct discrepancies, please contact

Employee Services and Records at ext 7781,

Sign Up / Update Alert-Me-Now Information
Sign Up / Update Alert-Me-Now Information

Change Security Question

View Addresses and Phones

Update Addresses and Phones

View E-mail Addresses

Update E-mail Addresses

iew Emergency Contacts

Name Change Information

Social Security Number Change Information

Need to update your PIN? Chang it here,

Update Emergency Conta

and such...
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And click on New Contact information:
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Update Emergency Contacts

q Update a contact by selecting that contact and making the necessary changes. Only one name may be entered per contact.

Emergency Contacts

Order Name Address and Phone Relationship
1 New Contact
[ Wiew Emergency Contacts ]
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Then enter the data and click the submit button:
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Update Emergency Contacts

&R Enter a new emergency contact. When finished, Submit Changes.

Remove Contact: [~

Order: 1

Relationship: Not Applicable v
First Name: Mary

Middle Initial: K

Last Name: |Smith

Address Line 1: |221 main stree

Address Line 2: |

Address Line 3: |

City: [anywhere

State or Province: |New Jersey j

Zip or Postal Code: [177711 b
Country: [United States of America =l

Area Code: 555 | Phone Number: I2123455 Extension:l
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To delete existing contact information, click the “remove contact” entry and click submit
changes,
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Update Emergency Contacts

&R Complete your emergency contact information update and Submit Changes.

Order: 1
Relationship: Not applicable vI
First Name: Mary

Middle Initial: K

Last Name: |Smith

Address Line 1: |123 Main Street

Address Line 2: |

Address Line 3: |

Gity: [anywhere

State or Province: INQW Jersey

|
Zip or Postal Code: 111111

Country: |united states of America =
s | Phone Number:[gg5i034 | Extension:
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Click submit changes




To enter more contacts, click New Contact
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Update Emergency Contacts

&R Update a contact by selecting that contact and making the necessary changes. Only one name may be entered per contact.

Emergency Contacts
Order Name Address and Phone Relationship
1 Mary k. Smith 123 Main Street
Anywhere, NJ 111111
United States of America
888 5551234

[ view Emergency Contacts ]
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And continue by entering the data (follow instructions for initial entry of data).
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Update Emergency Contacts

&R Enter a new emergency contact. When finished, Submit Changes.

Remove Contact: |7

Order: o

Relationship: Not applicable vl
First Name:

Middle Initial:

Last Name:

Address Line 1:

Address Line 2:

City:

[
[
[
Address Line 3: |
[
[

State or Province:

Zip or Postal Code:

[
Country: [Not applicable =l

Phone Number: Extension:

Not Applicable

Area Code:
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